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Introduction 

 

What is 
Reflexx? 

Reflexx is a reporting tool you can use to create customized reports with the 

HIV prevention program data contained in EvaluationWeb. You can select 

from among several report types, which are based on different data types: 

HIV Testing data, Client-level data, Aggregate-level data, Risk data, Targets, 

and so on. 

 

How Are 
Reflexx 
Reports 
Created? 

To create a Reflexx report in EvaluationWeb, you simply choose a report 

type, select variables and calculations to appear in your report, select a date 

range, and run the report. You do not need to know the database structure nor 

do you need to know any complex database query language. 

 

Whose Data 
Can I See? 

The data and data types available to you are dependent on the department or 

agency where you work as well as your EvaluationWeb user level. In general, 

CDC staff can see data from all agencies and jurisdictions, jurisdiction health 

department staff can see data only from the agencies in their jurisdictions, and 

staff at CBOs and other agencies can see data only for the CBO or agency 

where they work. The table below summaries whose data EvaluationWeb 

users can see. 

 You can see data for: 

Your 

Agency 

Your 

Jurisdiction 

All 

Jurisdictions 

If you 

work at:  

A CBO Yes   

A Health Department Yes Yes  

CDC   Yes 

 

Note: For staff at CBOs that use their own instance of EvaluationWeb for 

entering Non-Testing, Non-Partner Services data, only staff from your CBO 

and from CDC can see your data. 

 

When are Data 
Available for 
Reports? 

In most cases, data are available for reports as soon as the data are entered 

into EvaluationWeb. However, some jurisdictions have customizations which 

require additional data processing during non-business hours. In this case, the 

data are available the following day. 

 

Continued on next page 
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Introduction, Continued 

 

 

  

What 
Computer-
Based Training 
Is Available for 
Reflexx? 

Luther Consulting has created an interactive, computer-based training course 

for Reflexx users entitled ñUsing Reflexx.ò To access this course, go to 

EvaluationWeb.com, and then click the blue question mark icon. 
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Entering Reflexx 

 

Entering 
Reflexx 

Follow the steps below to open Reflexx. 

 
Step Action 

1 Log in to Evaluation.com. 

Note: See ñLogging in to EvaluationWeb Quick Referenceò for 

login instructions. For more detailed instructions, see the 

computer-based training course ñLogging in to EvaluationWeb.ò 

Both documents can be accessed by clicking the blue question 

mark icon on the jurisdiction selection page, shown below. 

 

2 On the EvaluationWeb homepage, click the Reports button. 

 

Result: A sub-menu opens. 

3 Click the Enter/View Reports button in the sub-menu. 

 

 

Continued on next page  
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Entering Reflexx, Continued 

 

Entering Reflexx, (continued) 
 

Step Action 

4 Click the Reflexx tab. 

 
 

5 Click the Enter Reflexx button. 

 
 

Result: The Welcome to Reflexx page opens in a new window. 

 

 



 

Using Reflexx User Guide 7 of 52 

Creating a Reflexx Report 

 

Overview of the 
Welcome to 
Reflexx 
Window 

You can access many functions of Reflexx from the Welcome to Reflexx 

window. The table below describes the various parts of the Welcome to 

Reflexx window and their functions.  

 
Item Description 

Menu Bar 

 

Used to access various pages and 

functions of Reflexx. Contains the 

File and Help menus, plus the Export 

to Excel and Report buttons. 

File Menu 

 

Used to: 

¶ Create a new report 

¶ Find saved reports 

¶ Save a report 

¶ Close a report 

¶ Manage reports 

Help Menu 

 

Used to 

¶ Contact the EvaluationWeb 

administrator 

¶ Submit suggestions 

¶ Open the ñUsing Reflexx User 
Guide.ò 

Quick Export to CSV 

 

Used to export data from Reflex to a 

CSV (comma-separated values) file 

without creating a report.  

 

The resulting file can then be opened 

in programs such as Microsoft Excel, 

SAS, or SPSS 

Report/Return to Setup Button 

 

 

Note: This button toggles between 

Report and Return to Setup, 

depending where you are in the 

report creation process. 

Used to: 

¶ Generate a Reflexx report 

¶ Return to the Report Setup 

window to change report 

selections 
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Item Description 

Welcome Page Icons 

 

Used to: 

¶ Export data to a CSV file 

¶ Create a new report 

¶ Create a joined report 

¶ Find a saved report 

¶ Manage reports 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Overview of the 
Reflexx Setup 
Window 

When you begin a new report, Reflexx first displays the Reflexx Setup 

window. This window allows you to makes selections that determine what 

data will appear in your report. The window has three sections, Step 1, Step 2, 

and Step 3, as shown in the example Setup window below. The tables which 

follow the example describe the options in each of the three sections. 

 

 

Step 1 - Click and Drag Variables for Report 

Option Description 

Quick Picks 

 

¶ Displays variable categories 

¶ Used to limit the variables in 

the Available Variables box to 

the Quick Pick category 

selected 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Overview of the Reflexx Setup Window, (continued) 

 
Option Description 

Available Variables 

 

¶ Displays the variables from 

the Quick Pick category 

selected 

¶ Used to populate variables 

into the Selected Variables 

box for inclusion in your 

report 

Selected Variables 

 

¶ Displays the variables you 

have selected for your report 

¶ Used to open the Optional 

Limits and Selected Limits 

boxes 

Optional Limits 

 

¶ Displays all possible values of 

the variable you have chosen 

in the Selected Variables box 

¶ Used to populate variable 

values into the Selected 

Limits box 

Selected Limits 

 

¶ Displays variable values you 

have chosen for filtering your 

report. Only the values you 

populate into the Select 

Limits box will show in your 

report. 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Overview of the Reflexx Setup Window, (continued) 

 

Step 2 - Set Visibility and Computation Options 

Option Description 

Toggle Selection 

 

Used to select all the check boxes in 

a single column. Clicking Toggle 

Selection a second time deselects all 

the check boxes in that column. 

Count 

 

Used to include count statistics in 

your report for your selected 

variables. 

Mean 

 

Note: Computation options such as 

Mean, Sum, Min, Max, and Stnd. 

Dev are available only for variables 

with numeric values, such as Age. 

Used to include a mean in your 

report for each selected variable 

Sum 

 

Used to include count totals for your 

variables 

 

Continued on next page  
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Creating a Reflexx Report, Continued 

 

Overview of the Reflexx Setup Window, (continued), 
 

Option Description 

Min, Max 

 

Used to include minimum and 

maximum values for your variables 

Stnd. Dev. 

 

Used to include a standard deviation 

in your report for each selected 

variable 

Count Distinct 

 

Used to include the number of 

distinct values each selected variable 

has in the database 

Group by 

 

Used to display your results in groups 

according to the grouping order you 

select 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 
Overview of the Reflexx Setup Window, (continued), 

Step 3 - Date and Breakout Selection 
Option Description 

Variable Used to choose which date variable Reflexx will use to 

select data for your report. 

 
Note: The default for this variable is Date of Contact. 

Start Date, 

End Date 

Used to delimit a date range for the data in your report. 

You may leave the date boxes blank, in which case 

Reflexx will include data from all dates in your report. 

Tip: Click the calendar icons next to the date boxes to 

display a calendar for manually selecting dates. 

 

Breakout by Used optionally to break out the data in your report by 

month, quarter, or year. 

 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Overview of the Reflexx Setup Window, (continued), 
 

Option Description 

Export Button Used to export a dataset from Reflex to a CSV file after 

youôve completed your selections in Setup window 

without creating a report 

 
Report Button Used to generate your report after youôve completed 

your selections in Setup window. 

 

 
Creating a 
Basic Report 

Follow the steps below to create a basic report in Reflexx. 

 
Step Action 

1 Log in to EvaluationWeb, and then go to the Welcome to Reflexx 

page. 

2 Click the Create New Report icon. 

 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Creating a Basic Report, (continued) 
 

Step Action 

3 In the New Report window, click to select a report type in the 

Reports Types box. 

 
 

Note: There are two HIV Testing report types available to most 

users: 

¶ HIV Testing (Slower, Live Data) 

¶ HIV Testing (Fast, 24 Hour Delay) 

The fast version generates a report more quickly, but the report will 

not include data that were entered into EvaluationWeb the same 

day you generate the report. The slower version takes more time, 

but the report will include data that were entered the same day you 

generate the report. Therefore, if you need up-to-the-minute data in 

your report, choose the ñSlower, Live Dataò version. 

4 Click the Create Report button. 

Result: The Reflexx Setup window opens. 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Creating a Basic Report, (continued) Creating a Basic Report, (continued) 

 
Step Action 

5 (Optional) Click a variable category in the Quick Picks box in 

Step 1 of the Setup window to filter the variables in the Available 

variables box. 

 
 

Tip: Click the green ñupò arrow to expand the Step 1 area. 

6 Click and drag any number of variables from the Available 

Variables box to the Selected Variables box. 

 
 

Tip: Hold down the CTRL  key on your keyboard while clicking 

variables to select multiple variables. 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Creating a Basic Report, (continued), 
 

Step Action 

7 Click to select check boxes for Visibility, Computation, and 

Grouping options in Step 2. 

 
 

Tip: Click the green ñupò arrow to expand the Step 2 area. 

8 Make date and break out selections in Step 3 of the Setup window. 

 

9 Click the Report button. 

Result: Your report opens in a new window, with data displayed in 

a tabbed interface. The Counts tab displays by default. 

 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Creating a Basic Report, (continued), 
 

Step Action 

10 Click the Computations tab to view computational data for your 

variables. 

 

11 Click the List  tab to view your report data in a table format. 

 

 

Continued on next page 
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Creating a Reflexx Report, Continued 

 

Creating a Basic Report, (continued), 
 

Step Action 

12 To change the selections you made for your report, click the 

Return to Setup button to return to the Setup window. Make 

changes to any of the options in the window, and then click the 

Report button to create your report again. 
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Exporting a Dataset 

 

Exporting Data 
from Reflexx 

You can very quickly create a CSV (comma-separated values) file from the 

Reflexx Setup window without needing to run and view the report first. The 

file contains data for all the selected variables, with any optional limits and 

data ranges applied. The CSV file can then be opened in programs such as 

Microsoft Excel, SAS, or SPSS. 

 
Step Action 

1 Follow the directions in the previous section for creating a basic 

Reflexx report through Step 8. 

 

2 Click the Export  button. 

Result: The Save File Asé dialog box displays. 

 
 

Continued on next page 
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Exporting a Dataset, Continued 

 

Exporting Data from Reflexx, 
 

Step Action 

3 Change the filename and the location where the file is to be saved, 

if desired, then click the Save button. 

Result: The CSV file is saved. 

 
 

Note: For large datasets, the file may be exported as a .zip file. 

  


