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Introduction

What is
Reflexx?

How Are
Reflexx
Reports
Created?

Whose Data
Can | See?

When are Data
Available for
Reports?

Reflexx is a reporting tool you can use to create customized reportthith
HIV prevention program data contained in EvaluationWeb. You can sele
from among several report types, which are based on different data type
HIV Testing data, Clientevel data, Aggregatievel data, Risk data, Targets
and so on.

To create a Reflexx report in EvaluationWeb, you simply choose a repor
type, select variables and calculations to appear in your report, select a «
range, and run the report. You do not need to know the database structt
do you reed to know any complex database query language.

The data and data types available to you are dependent on the departm
agency where you work as well as your EvaluationWeb user level. In ge
CDC staff can see data from atiencies and jurisdictions, jurisdiction heal
department staff can see data only from the agencies in their jurisdiction
staff at CBOs and other agencies can see data only for the CBO or ager
where they work. The table below summaries whoseE\shiationWeb
users can see.

You can see data for:
Your Your All
Agency | Jurisdiction | Jurisdictions
If you A CBO Yes
S A Health Department Yes Yes
CDC Yes

Note For staff at CBOs that use their own instance of EvaluationWeb fol
enterng NonTesting, NorPartner Services data, only staff from your CB(
and from CDC can see your data.

In most cases, data are available for reports as soon as the data are ent
into EvaluationWeb. However, some juliistions have customizations whic
require additional data processing during-hboisiness hours. In this case, tl
data are available the following day.

Continued on next page
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Introduction, Continued

What Luther Consulting has created an interactive, comghdsed training course
gg;”e%“ﬁ;'imng for Reflexx users entitled AUsI
s Available for  EvaluationWeb.com, and then click the blue question ncark

Reflexx?

n

?
EVALUATIONWEB :

Please select your jurisdiction to be taken to the correct login page.

v || Go

Systern Reguirements

WMM"W
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Entering Reflexx

Entering Follow the steps below to open Reflexx.
Reflexx

Step Action
1 Log in to Evaluation.com.

Note See ALogging in to Evalu
login instructions. For more detailed instructions, see the
compuerbased training course il
Both documents can be accessed by clicking the blue questior
mark icon on the jurisdiction selection page, shown below.

= ?
-'[\ EVALUATIONWEB -

Please select your jurisdiction to be taken to the correct login page.

") 5]

System Requirements
Reqguest COC eAuthentication

2 On the EvaluationWeb homepage, click Reports button.

Arizona VALUATIONWEE 7

You have 5 unread messages

Result A submenu opens.
3 Click theEnter/View Reports button in the sumenu.

. Arizona

EnterView Reports

Continued on next page
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Entering Reflexx, Continued
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Entering Reflexx, (continued)

Step

Action

4

Click theReflexxtab.

. Arizona

Data QA

Enter/View Reports

submission errors

croosebsrTelor [

) V1 Variables Only

Dashboard Reporis

The Data Quality Report (DQR) is a quality assurance report for HIV Testing data. It provides a summary of
missing and invalid values for each testing variable submitted to Evaluation\Web by bath Direct Data Entry
(DDE) and XML Upload. This summary provides a “snapshot in time” of how well the data mests the
definitions and business rules outlined by the COC Data Variable Set (DVS). In general, lower numbers of
missing and invalid data equate to a higher quality data set. Consequently, variables with higher numbers of
missing or invalid data provide starting points for data quality improvements and a possible reduction in data

Click theEnter Reflexx button.

Dashboard Reports

General Description

report.

+ Users can only view data related to their access level

* Reports can be exported to Excel, Word, and PDF

I[ Enter Reflexx | |

Result The Welcome to Reflexx page opens in a new window.

[ File @ Help [&] i=

Clicking “Enter Reflexx” will take you to the Reflexx Welcome screen where you may select the type of
Reflexx report you want to use or manage previously created reports.

Reflexx allows users to easily create customized, informative reports. You do not need to know the
structure of the database or any complex programming language. Most of the time, you will simply need
to drag and drop variable names or click on check boxes to select the data you want displayed in a

* In most cases, the variables used on forms will match variables seen in Reflexx

Reflex

Welcome to Reflexx

- —
- —
- —— \
- —
- —
- B
Export Data to CSV Create New Report Create Joined Report

Find Saved Report

Manage Reports
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Creating a Reflexx Report

Overview of the You can access many functions of Reflexxnirthe Welcome to Reflexx
Welcome to window. The table below describes the various parts of the Welcome to

Reflexx . . .
Window Reflexx window and their functions.
Item Description
Menu Bar Used to access various pages and
| File & Help [ | | functions of Reflexx. Contains the

File and Help menus, pluke Export
to Excel and Report buttons.
File Menu Used to:

_ 1 Create a new report
File & Help [4] .
1 Find saved reports

Create New Report
Create Joined Report ﬂ Save a report
Find Saved Report il Close a I’eport

B 1 Manage reports

IE] Manage Reports

Help Menu Used to

M Contact the EvaluationWeb
administrator

File &) Help [H] i

[=7] Contact Admin
© suggestions 1 Submit suggestions
Welco| g repme f Open the fUsin
Gui de. 0O
Quick Export to CSV Used to export data from Reflex to
| - e = | C_SV (comma_separated values) file
without creating a report.
The resulting file can then be open
in programs such as Microsoft Excs
SAS, or SPSS
Report/Return to Setup Button Used to:
| = -~ T | 1 Generate a Reflexx report
1 Return to the Report Setup
| - - . P ReturntoSetup| window to change report

_ selections
Note: This button toggles between

Report and Return to Setup,
depending where you are in the
report creation process.
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Item Description
Welcome Page Icons Used to:
{1 Export datad a CSV file
Welcome to Reflexx 1 Create a new report
N | 1 Cre;lte ajoiged report
“ 4 . A% |1 Find asaved report
& - - &t 1 Manage reports

Continued on next page
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Creating a Reflexx Report, Continued

Overview of the

Reflexx Setup
Window

When you begin aew report, Reflexx first displays the Reflexx Setup
window. This window allows you to makes selections that determine wh:
data will appear in your report. The window has three sections, Step 1, ¢
and Step 3, as shown in the example Setup windowb@loe tables which
follow the example describe the options in each of the three sections.

Fle 4 Help  [&] Bxport  |* Report cz-;n*
HIV Testing (Fast, 24 Hour Delay) ;

Swep 1 - Dk snd Desg Marabes for e

| Quick Picks Availatie Vatiables Sedpctid Vanables Opticad Limits Sebecied
[ & vanasies E | Decanes Race =] -é;t “agaonal (B pacify) | [Famane
Demographics Gander at Eirth Frimary Race Mot Asioad Hale
Geegeal Inlp Ehar Cureend Gamder ‘fm (Mo Data Trang e
Wi Poraitive Referals Gander Group [ [Péoming Entansd) Tranapen
IncSancs Sunsay RaceEmniclly Comdinad Transos
FRighks E In Surillans Sysiem Recoe Cadingd
| T info 17 1 17]

Siep 2 - SebVisibilty and Computison Dpsons

gt
Primary Race
| Gender

Swep 3 - Dwle and Beeak Out Selecion

|vamum Dials of Contact [=] start: [oto1z01z |FS end: [12002012 |5 Breatost by: Mo Brealiout [=]

Step 1- Click and Drag Variables for Report

Option Description
Quick Picks 1 Displays variable categories
Step 1 - Click and Drag Variables for Report T[ Used tO Iimit the Variables in
Quick Picks Available Variables Selected Variables ; the Available Variable bOX tO
All Variables |4|||Decined Race Al [Age the QUICk PICk Category
Demagraphics Gender at Birth Primary Race
General Info Other Current Gender “f Gender Selected
HIV Positive Referrals Gender Group
Incidence Survey Race/Ethnicity Combined W
Risks [ ‘ In Surveillance System Recon| m
@an Francisco Variables b [v]
4 4 |
RS S S s s S S SIS |

Continued on next page
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Creating a Reflexx Report, Continued

Overview of the Reflexx Setup Window, (continued)

Option

Description

Available Variables

Slep 1 - Click and Drag Variables for Report

Quick Picks Available Variables Selected Variables

All Variables

[»

Declined Race |4 11| Age

Demographics Gender at Birth Primary Race
General Info Other Current Gender f Gender
HIV Positive Referrals Gender Group

Incidence Survey Race/Ethnicity Combined

Risks In Surveillance System Recon

San Francisco Variables h/ h/

g |

Displays the variables from
the Quick Pick category
selected

Used to populate variables
into the Selected Variables
box for inclusion in your
report

Selected Variables

Step 1 - Click and Drag Variables for Report

Quick Picks Available Variables Selected Variables

All Variables |4] | Declined Race Age
Demographics Gender at Birth Primary Race
General Info Other Current Gender “f Gender
HIV Positive Referrals Gender Group

Incidence Survey Race/Ethnicity Combined

Risks In Surveillance System Recon
San Francisco Variables vl vl
a | =

— —

Displays the variables you
have selected for your report
Used to open the Optional
Limits and Selected Limits
boxes

Optional Limits

Selected Variables Optional Limits Selected Limits

Age Additional (specify) Female

Primary Race Not Asked Male

f Gender (Mo Data) Transgender - FTM
(Nothing Entered) Transgender - MTF
Transgender - Unspecified

Declined to Answer

dl || |

N N W SRS

A PR A A s A

Displays all possible values q
the variable you have chosel
in the Selected Variables bo
Used to populate variable
values into the Selected
Limits box

Selected Limits

L selected Variables Optional Limits Selected Limits
Age Additional (specify) Female
Primary Race Not Asked Male
[z 7 Gender (No Data) Transgender - FTM
4 (Nothing Entered) Transgender - MTF
l Transgender - Unspecified
§ Declined to Answer
3 > I
e e e e e e e PPttt o]

Displays variable values you
havechosen for filtering your
report. Only the values you
populate into the Select
Limits box will show in your
report.

Continued on next page
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Creating a Reflexx Report, Continued

Overview of the Reflexx Setup Window, (continued)

Step 2- Set Visibility and Computation Options

Option Description
Toggle Selection Used to select all the check boxes
2 ongie column, Cheking ogae
Selectiona secondime deselects all

Toggle Selection: the check boxes in that column.

Ethnicity

Gender

Count Used to include count statistics in

your report for your selected
_ variables.

Ethnicity

Gender

Mean Used to include a mean in your

report for each selected variable

Toggle Selection:

Ethnicity

Gender

Note Computation options such as
Mean, Sum, Min, Max, and Stnd.
Dev are available only for variables
with numeic values, such as Age.

Sum Used to include count totals for yod

Step 2 - Set \isibility and Computation Options Varl ab | es

Toggle Selection:

Age

Ethnicity

Gender

Continued on next page
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Creating a Reflexx Report, Continued

Overview of the Reflexx Setup Window, (continued),

Option Description
Min, Max Used to include minimum and
maximum values for your variables

Stnd.Dev. | Count Distinct

Used to include a standard deviatio
in your report for each selected
variable

Sind. Dev. Count Distinct Group By

Used to include the number of
distinct values each selected variab
has in the database

Used to display your results in grou
according to the grouping order you
select

e e
Stnd. Dev. | Count Distinct Group By

Continued on nd page
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Creating a Reflexx Report, Continued

Overview of the Reflexx Setup Window, (continued),

Step 3- Date and Breakout Selection

Option Description
Variable Used to choose which date variable Reflexx will use
select data for your report.

Siep 3 - Date and Break Out Selection

Variabbe: | | Diate of Contadt [=]
Date of Contact
Date Enldred

Date Updatad

Test 1 - Sample Data

Test2 - Sample Date |,

Note The default for this variable is Date of Contact.
Start Date, Used to delimit a date range for the data in your repd
End Date You may leave the dat®xes blank, in which case

Reflexx will include data from all dates in your report
Tip: Click the calendar icons next to the date boxes t
display a calendar for manually selecting dates.

P e it it OO e ot I e Vo
Toggle Selection: | L O [« January 2012 » |
Age = ] o 12 3 4 5 8 7
| Primary Race B | @ | | & 9 10 1 12 12 1
| Gender M |l O | | 15 16 17 1@ 18 20 21 |
| 22 21 24 B M 2T 24
Siep 3 - Darke and Break Out Selection L
Variable: | Date of Contact [=] sun:“ IEIEM: [5 er
Breakout by Used optionally to break out the data in your répgr

month, quarter, or year.

Nz Depahind

a)
'
Lbzomn

Cnsarier
Wear statng Jan 1
WiaF BlAg il 1 [

7] [Ereabout by || Ho Breakot I*

& Espesil * Rapat |

Continued on next page
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Creating a Reflexx Report, Continued
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Overview of the Reflexx Setup Window, (continued),

Option

Description

e A T T

Export Button Used to export a dataset from Reflex to a CSV file af
youdbve completed your s
without creating a report
sn-;.’._nanammkanmu_d‘m _ -

. A Yot e,

Variable: | Date of Contact

2
5{ . [Eelee
5|

Report Button Used to

e A T T

your selections in Setupindow.

T,
Siep 3 - Date and Break Out Selection

generate your rq

A

Variable: | Date of Contact

Creating a Follow the steps below to create a basic report in Reflexx.

Basic Report

Step

Action

page.

1 Log in to EvaluationWeb, and then go to the Welcome to Refle

2 Click theCreate New Reporticon.

e N
——1—
= = Y4
ﬁ— =
— —
- —
= — /
Export Data i C5W Craat Bew Rigeon Croate Jsined Rape

Continued on next page

Using Reflexx User Guide

14 of 52



/4

N

Creating a Reflexx Report, Continued

Creating a Basic Report, (continued)

Step

Action

3

In the New Report window, click to select a report type in the
Reports Typesbox.

HNew Report I 4
Selected Report

HIV Testing (Slower, Live Data

[*]

HIV Testing (Fast, 24 Hour Delay)
|H“III Lesing Gast 2d HonDelav] Description: To speed up reporting with 3 large number of records, we créated an
optimized version of the dataset The trade off is that this optimized version can only be
Logins updated ovemnight, so there is a 24 hour delay in the data. Tests entered today will not
- show up until tomamow. If you need to run areport on the mostup to date data, please
choose "Testing (Slower, Live Data)”. You can stll run any report you like, it will just take
User Password Reset abitlonger

Testing using Codas

Failed Logins m

User Secret Code Reset
Users

Saecurity Events

Upload History

Merge Histary

Agencies

|Interventions X

| creats Report

Note There are two HIV Testing report types available to most
users:

1 HIV Testing (Slower, Live Data)

1 HIV Testing (Fast, 24 Hour Delay)

The fast version generates a report more quickly, but the repo
not include data that were enteiatb EvaluationWeb the same
day you generate the report. The slower version takes more tir
but the report will include data that were entered the same day
generate the report. Therefore, if you needaifhe-minute data in
your repor tl,owehro o sLel vteh eD afit S 0

Click theCreate Reportbutton.
Result The Reflexx Setup window opens.

Continued on next page
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Creating a Reflexx Report, Continued

Creating a Basic Report, (continued)

Step

Action

5

(Optional) Click a variable category in the Quick Picks box in
Step 1of the Setup window to filter theaviables in the Available
variables box.

Step 1 - Click and Drag Variables for Report
IQuick Picksl Available Variables Selected Vari;

All Variables |4 | ClientID |4 ]

Demaographics Client Year of Birth

General Info Age

Incidence Survey State of Residence

Risks Client County

¥
HIV Positive Referrals Age Range (

<

<]

TestInfo

4 | 2 | P

Client Zip Code

Tip: Click the green Steularéa. ar r

Click and drag any number of variables from #wailable
Variables box to theSelected Variablegox.

Step 1 - Click and Drag Vanables for Report

Quick Picks IA\raiIabIeVariables I | Selected Variables I
All Variables |4] | Do Mot Know Race A | Age Range
Demographics Declined Race Primary Race
General Info Gender at Birth Gender
HIV Positive Referrals Other Current Gender
Incidence Survey Gender Group
Risks Race/Ethnicity Combined

u v o
TestInfo ¥| [In Surveillance System Recon| ¥
4 |

Tip: Hold down theCTRL key on your keyboardnhile clicking
variables to select multiple variables.

Continued on next page
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Creating a Reflexx Report, Continued

Creating a Basic Report, (continued),

Step Action
7 Click to select check boxes for Visibility, Computation, and
Grouping options irstep 2

Step 2 Set Visibility and Computation Options

Toggle Selection:

Age
Primary Race

Gender

Tip: Click the green SeuZaréa. ar r

8 Make date and break out selectionStep 3of the Setup window.

Siep 3 - Date and Break Out Selection

Variable: | Date of Contact [=] start: 01012012 |FE Ena: [121312012 | [ Breakout by: [& Export | [I=/Report

9 Click theReport button.
Result Your report opens in a new window, with data displayec
a tabbed interface. ThH@ountstab displays by default.

File & Help o7 Return to Setup }
Run for date between 07/01/2012 and 12/31/2012
I T ST N ST
Primary Race - American Indian or Alaska Native
Age
Label Total Percent of Group Percent of Total
0 0 0 [
13 2 115 0 m
15 1 057 0
7 1 057 0
18 2 115 0
19 4 23 0 vl
Total - 174
Primary Race
Label Total Percent of Group Percent of Total
American Indian or Alaska Native | 176 100 017
Total - 176
Primary Race - Asian
Age
S ST SRS PSR SRR TR ST S e

Continued on next page
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Creating a Reflexx Report, Continued

Creating a Basic Report, (continued),

Step

Action

10

Click the Computations tab to view computational data for your
variables.

Primary Race - American Indian or Alaska Native

ltem Sum in Max Mean Std. Dev Count Distinct

Age 6024 0 63 34.62 12.37

Item Sum Min Max Mean Std. Dev Count Distinct

Age 76530 0 113 38.67 15.09

i
Primary Race - Asian }
;

11

Click theList tab to view your report data in a table format.

El }
}

Items 1 to 25 of 104761. Page 10f4191 | [4 4 b M| GotoPage: [1_ [~]|
Age |Primary Race Gender

FOC_—a___T ;

52 Black or African American | Male

57 Black or African American | Female

44 | \White Male
43 | White Male
30 | White Male
19 | White Male
21 | White Male

N e i e

Continued on next page
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Creating a Reflexx Report, Continued

Creating a Basic Report, (continued),

Step Action

12 | To change the selections you madeykur report, click the
Return to Setupbutton to return to the Setup window. Make
changes to any of the options in the window, and then click thq
Report button to create your report again.

File &) Help & Return to Setup

W W

Run for date between 07/01/2012 and 12/31/2012

ltems 1to 25 of 104761. Page 1074191 | [ 4 b M | GotoPage: (1 [=]|

Age | Primary Race Gender 1
L0 Al -] ¢
52 Black or African American | Male
57 Black or Afrigan Amefican | Fermale

e T W
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Exporting a Dataset

Exporting Data
from Reflexx

You can vey quickly create a CSV (comnrseparated values) file from the
Reflexx Setup window without needing to run and view the report first. T

file contains data for all the selected variables, with any optional limits ar
data ranges applied. The CSV file chart be opened in programs such as
Microsoft Excel, SAS, or SPSS.

Step

Action

1

Follow the directions in the previous section for creating a basi
Reflexx report through Step 8.

Sip 1 - Chck.and Drag Varabies o Report [l i]
Quick Picks Avatable Vanabies Salocted Variables Opsicnal Limits Selectsd Limits
[ an vanasies [3] [oecunsarace a] [age AgcRonal {5pecity) Famaly
|Dllﬂm Gange ¥ B Primary Face Hot Agsd [T
General Info Cther Current Gender |fm (Mo Data; Transgenses - Unspecifiea

HEY PRty Rptarmaly GO GIoup egtning Enterad) Transgenge - MTF

incicence Survey RacaEmnicity Combined Transgendes - FTU

Risks In Swregdlance System Recon| Declined 1o Angwer

LT Info

Siep 2 - Sot Visibilsy snd Computston Oplons: n

Topgie Sebcioac =] o a =] =] o o a

Age o U
Brimasy Racs = | = | | | o | =
| Gender = o o ]

Siep 3 - e and Heeak Cut Selecion [Li]

FE] Broakoutby: [ Ho Braakout |- ET Repent |

=] start ootz |[5] ene 12912002

| Voriabhe: | Daiw of Conkact

Click theExport button.
Result TheS a v e

F i dialeg bé&xdiéplays.

(J

Organize v

New folder = - @

A Favorites Documents library i A
Bl Desktop Reflexx reports y:

& Downloads B

| Recent Places No items match your search.

=l |

Bl Desktop
4 Libraries
|5 Documents
J’ Music
(=] Pictures
B videos X

File name: export.csv =

Save as type: | Microsoft Excel Comma Separated Values File v

4 Hide Folders Save

Continued on next page
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Exporting a Dataset, Continued

Exporting Data from Reflexx,

Step Action

3 Change the filename and the location where the file is to be sg
if desired, then click th8avebutton.
Result The CSV file is saved.

Note For large datasets, the file may be exported as a .zip file
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